
gkWfLiVsfyVh {ks= ds varxZr izns'k ,oa izns'k ls ckgj ds 
f'k{k.k laLFkkuksa esa v/;ujr Nk=ksa gsrq fofHkUu fo"k;ksa 
esa izk;ksfxd izf'k{k.k ¼baVuZf'ki] lej Vsªfuax vkfn½ 

ds laca/k esaA

INTERNSHIP 
POLICY 



gkWfLiVsfyVh {ks= ds varxZr çns'k ,oa çns'k ls ckgj ds 
f'k{k.k laLFkkuksa esa v/;;ujr fo|kFkhZ gsrq fofHkUu 
fo"k;ksa esa çk;ksfxd çf'k{k.k ¼baVuZf'ki@lej Vªsfuax 
vkfn½ ds laca/k esa çf'k{k.kkfFkZ;ksa ,oa f'k{k.k laLFkkvksa 
dh vksj ls e/;çns'k VwfjTe cksMZ dks vkosnu çkIr 
gksrs gSaA vr% çf'k{k.k djok;s tkus ds laca/k esa fuEu 
uhfrxr çko/kku gksaxs%&

INTERNSHIP POLICY 



 fuEu laLFkkuksa esa v/;;ujr fo|kFkhZ laLFkku ds ek/;e ls baVuZf'ki] lej Vªsfuax ds fy;s 
e/;çns'k VwfjTe cksMZ esa vkosnu dj ldrs gS %& 

Ÿ Hkkjr ljdkj@e/;çns'k 'kklu ls laca) lHkh i;ZVu rFkk gksVy çca/k laLFkku QwM Øk¶V  
bUVhV~;wVA  

Ÿ Hkkjr ljdkj@e/;çns'k 'kklu ls ekU;rk çkIr fo'ofo|ky; ds VwfjTe rFkk gksVy çca/k 
laLFkku A 

Ÿ Hkkjrh; ou çca/k laLFkku ¼IIFM½A
Ÿ vU; çfrf"Br laLFkku] ftls çca/ku vuqefr nsA

 mifLFkr laLFkkuksa esa mYysf[kr fudk;ksa esa v/;;jr çf'k{k.kkFkhZ fuEufyf[kr ikB~;Øe gsrq 
baVuZf'ki@lej Vªsfuax çkIr dj ldsaxs %&

Ÿ ,e-ch-,-@ch-ch-,-@ch-,- ¼VwfjTe½@ch-dkWe- ¼VwfjTe½A 
Ÿ ch-,l-lh- gksVy eSustesaVA 
Ÿ lfVZfQdsV@fMIyksek@ih-th- fMIyksek@ QwM çksMD'ku@QwM ,.M csojstsl@ ÝaV vkWfQl@ 

gkWml dhfiax@ gksVy vkWijs’kuA 
Ÿ ih- th- fMIyksek bu QkWjsLV eSustesaVA 
Ÿ i;ZVu {ks= dh fo/kkvksa tSls QksVksxzkQh] fMftVy ekdsZfVax] ,MojVkbZftax] lkgfld [ksy] tSo 

fofo/krk] Vwj vkWijsfVax] tSls ikB~;ØeA

 'kS{kf.kd laLFkkuksa ds }kjk çLrkfor baVuZf'ki@lej Vªsfuax gsrq fuEu le;lkj.kh fu/kkZfjr  
jgsaxh %& 

Ÿ xzh"edkyhu & ebZ ls tqykbZ
Ÿ 'khrdkyhu & vDVwcj ls fnlEcj 



 lacaf/kr laLFkkuksa dks ekax i= ds lkFk vkosnd dk ck;ksMkVk rFkk QksVksxzkQ] mi lapkyd 
¼çf'k{k.k½ e/;çns'k VwfjTe cksMZ dks ,d ekg iwoZ fuEufyf[kr 'krksaZ ds lkFk Hkstuk vfuok;Z 
gS %&

Ÿ  lacaf/kr laLFkku ls cksukQkbZM fo|kFkhZ gksuk vko';dA 
Ÿ lacaf/kr laLFkku ls lacaf/kr fo|kFkhZ gsrq ewyr% vuq'kalk i= esa Li"V fo"k;               

laca/kh o çf'k{k.k vof/k dk mYys[k gksukA 
Ÿ lacaf/kr laLFkku ls çkIr lacaf/kr fo|kFkhZ dh vafre lsesLVj dh vadlwphA
Ÿ leLr laLFkkuksa ls çkIr vkosnuksa ds mijkar vko';drkuqlkj mi lapkyd   

¼çf'k{k.k½ l{ke vf/kdkjh ds rkSj ij ¼;fn vko';d gks rks VsyhQksu ij ;k   
le{k esa½ lk{kkRdkj mijkar ;ksX; çf'k{k.kkfFkZ;ksa dk p;u djsaxsA

,e-ch-,-@ch-ch-,-@ch-,-@
ch-dkWe- ¼VwfjTe½

eq[;ky; rFkk ekdsZfVax dk;kZy; 10 xzh"edkyhu
10 xzhrdkyhu

25 xzh"edkyhu
25 xzhrdkyhu

10 xzh"edkyhu
10 xzhrdkyhu

ch-,l-lh- gksVy eSustesaV 
rFkk gmldhfiax@gksVy 
vkWijs’ku@ QwM çksMD'ku@
QwM ,.M csojstsl@ ÝaV vkWfQl

e- ç- jkT; i;ZVu fodkl fuxe 
ds jslhMsUlh@fjlksVZ@gksVy rFkk 
vU; p;fur futh gksVy@fjlksVZ

ih-th- fMIyksek bu QkWjsLV 
eSustesaV

ou rFkk tyk'k;ksa ds {ks= esa fLFkr 
e- ç- jkT; i;ZVu fodkl fuxe 
dh bdkbZ;ka@p;fur futh fjlksVZ@
gksVy@i;kZoj.k i;ZVu lacaf/kr 
ifj;kstuk,saA

fofo/k ikB;Øe & tSls 
QksVksxzkQh] fMftVy ekdsZfVax] 
lkgfld [ksy] tSo fofo/krk] 
Vwj vkWijsfVax tSls ikB;ØeA  

e/;çns'k VwfjTe cksMZ eq[;ky; 10
vko';drkuqlkj



lacaf/kr laLFkkuksa ds }kjk çf'k{k.kkFkhZ dks fn;s ykus okyh baVuZf'ki@lej Vªsfuax gsrq ekM~;wy rFkk 
fo"k; lwph dh tkudkjh ekax i= ds lkFk miyC/k djkbZ tk,xhA  

Ÿ f'k{k.k laLFkku dks mi lapkyd ¼çf'k{k.k½ ds lkFk leUo; j[kdj izf'k{k.kkfFkZ;ksa dh la[;k 
rFkk vof/k r; djukA 

Ÿ mi lapkyd ¼çf'k{k.k½ ds vuqeksnu ds vuq:i gh çf'k{k.kkFkhZ dks lh/ks lacaf/kr çf'k{k.k 
LFky@dk;kZy;@bdkbZ esa HkstukA

Ÿ Nk=ksa dks çf'k{k.k LFky ij çf'k{k.k vof/k esa dk;Z O;ogkj dh tkudkjh nsukA 
Ÿ çf'k{k.k mijkar çkIr fjiksVZ ds vk/kkj ij lacaf/kr çf'k{k.kkFkhZ ds okf"kZfd fjiksVZ 

dkMZ@ifj.kke esa mDr fjiksVZ dk lekos'k djuk vko';d gksxkA 

 

Ÿ le;fu"B jgukA 
Ÿ çf'k{k.k ds nkSjku lh[ks x;s dk;ksaZ dks Log Book esa fy[kukA 
Ÿ çf'k{k.k LFky ij deZpkfj;ksa ds lkFk lkSgknZiw.kZ O;ogkj djuk rFkk vkpkj lafgrk dk ikyu 

djukA 
Ÿ çf'k{k.k laLFkk ds çfr bZekunkj rFkk fu"Bkoku jgukA 
Ÿ çf'k{k.k lEiUu gksus ij çkstsDV fjiksVZ tek djukA 
Ÿ çf'k{k.kkFkhZ dks çf'k{k.k vof/k esa iw.kZ le; mifLFkr jguk vfuok;Z gksxkA
Ÿ çkstsDV vk/kkfjr Vªsfuax gsrq çf'k{k.kkfFkZ;ksa dh mifLFkfr vfuok;Z ugha gSA mDr fLFkfr esa 

çf'k{k.kkfFkZ;ksa dks fn;s x;s fo"k; ij çkstsDV cukdj tek fd;k tkuk gksxkA



Ÿ Nk=ksa dh Vªsfuax ds çkjaHk esa mfpr czhfQax vk;ksftr dj baMD'ku djuk rFkk Vªsfuax 'ksM~;wy dh 
tkudkjh nsukA 

Ÿ Nk=ksa dh fu;fer mifLFkfr dk fjdkMZ j[kukA
Ÿ Nk=ksa }kjk tek dh x;h ykWxcqd dks lR;kfir djukA
Ÿ Nk=ksa dks Do's & Don't's ds ckjs esa voxr djkukA 

 

Ÿ çf'k{k.k LFky ij igqapus ,oa okil tkus gsrq fdlh Hkh çdkj dk ;k=k ekuns; ugha fn;k 
tkosxkA

Ÿ lacaf/kr çf'k{k.kkFkhZ dks çf'k{k.k LFky ij vkokl lqfo/kk] [kkuiku lqfo/kk ugha fn;k tkosxkA
Ÿ çf'k{k.k vof/k esa çf'k{k.kkFkhZ dks fuEu fooj.k vuqlkj ekuns; çnk; fd;k   

tkosxk A



Ÿ blds vykok fdlh Hkh laLFkku dh fof’k"V ekax dh mi;ksfxrk ds vk/kkj ij ekuns; ij fu.kZ; 
fd;k tkosxkA   

mDr ekuns; dk Hkqxrku] vk/kkj Seeding ds vuqlkj lacaf/kr ds cSad [kkrs esa   
NEFT/RTGS ds ek/;e ls fd;k tkosxkA 

 

 çf'k{k.k LFky ij lacaf/kr çf'k{k.kkFkhZ }kjk e/;çns'k i;ZVu cksMZ dh Nfo ds vuq:i 
vkpj.k vko';d gksxk rFkk fu;eksa ds fo:) dh x;h fdlh Hkh çdkj dh voS/kkfud 
dk;Zokgh ds fy, çf'k{k.kkFkhZ ,oa lacaf/kr laLFkku mRrjnk;h gksxkA

iksLV xzsT;q,V fMIyksek@fMxzh1 vko';drkuqlkj   

vko';drkuqlkj   

vko';drkuqlkj   

5000@& çfrekg

2500@& çfrekg

1500@& çfrekg

ch-,l-lh-@,e-ch-,-@ch-ch-,@ 
ch-dkWe VwfjT+e

2

fMIyksek@lfVZfQdsV@ih-th- fMIyksek &
,Q-lh-vkbZ-@,l-vkbZ-,p-,e-@
,e-ih-vkbZ-Vh-Vh-,l
bXuw& lfVZfQdsV@fMIyksek dkslZ

3





INTERNSHIP 
POLICY 

Madhya Pradesh Tourism Board, Bhopal



INTERNSHIP POLICY 

This policy intents to provide 

practical training experience (in 

summer/ winter etc.) to the 

students studying in various 

hospitality / tourism related 

schools in Madhya Pradesh or 

outside state.

Therefor, the policy provisions for 

Internship/Training will be as 

Follows : 



1. Ins�tute Which can apply
The students studying in following ins�tutes will be en�tled to 
apply for summer/ winter or other training at MP Tourism Board

· Ins�tute of hotel management, Food Cra� Ins�tutes 
affiliated to Government of India or Madhya Pradesh.

· Ins�tutes of Travel and Tourism affiliated to Government 
of India or Madhya Pradesh. 

· Indian Ins�tute of Forest Management.

· Any other ins�tute permi�ed by the management of MP 
Tourism Board.

2. Courses Included in Internship program
Following courses will be included in Internship program

· MBA/BBA/BA (Tourism)/ B.COM( Tourism)

· B. Sc. in Hotel Management.

· Diploma/ cer�ficate in Food Produc�on/ Food & Beverage 
Service/ Front Office/ Housekeeping.

· PG Diploma in Forest Management/ Hotel Opera�ons.

· Any other tourism related Courses like Photography, 
Digital Marke�ng, Adver�sing, Adventure sports, Bio-
diversity, Tour Operators Course etc. 

3. Internship Period
As per the proposal of educa�onal ins�tutes, the internship period 
will be as follows

· Summer Training Period- May to July

· Winter  Training Period- October to December



4. Selec�on of candidate
It is compulsory for all the Ins�tutes to send such request one 
month before the Internship period. The request should include 
following condi�ons including bio data and recent photograph of 
the candidates and sent to Deputy Director (Skill Development), 
MP Tourism Board.

· Bonafide Cer�ficate of the Ins�tute.

· The original request le�er should clearly define the period 
of internship.

· The photocopy of last semester/ exam passing mark sheet

· A�er receiving all the applica�ons, as a competent 
authority Deputy Director ( Skill Development) will select 
candidates by conduc�ng interview in person or through 
telephone/skype call.

Name of the course Place of Training Seats Available

MBA/BBA/BA/B.COM
( Tourism)
B.Sc. in Hotel Management/ 
cer�ficate/ diploma/PG 
Diploma in food produc�on, 
F&B Service/ Front Office/
Housekeeping/ hotel 
opera�ons
PG Diploma In Forest 
Management

Other courses like 
Photography, digital 
marke�ng, Adventure 
Sports, Bio-diversity, Tour 
opera�ng etc

Head Office and Marke�ng 
Offices
The residency/resorts/
hotels of MPTDC or in 
selected private hotels/
resorts

MPTDC Units near forest/
water bodies/ selected 
private hotels/ under 
various projects under 
responsible tourism
MP Tourism Board, Head 
Office

10- summer
10- winter 
25- summer
25- winter

10- summer 
10- winter

10 or as per
need



5. Training Module
Respec�ve Ins�tutes should provide the module for required 
internship and the subject along with the request le�er.

6. Responsibili�es of the Ins�tutes

· Training Ins�tutes need to coordinate with Deputy 
Director (Skill Development) about the number of 
trainees & the internship period.

· A�er ge�ng wri�en approval, the training Ins�tutes will 
be responsible to send selected candidates to join directly 
on allo�ed loca�ons like MPTDC Units/ Head office.

· Training Ins�tutes are responsible for briefing their 
students about the place of training and their conduct 
during training period.

· The training ins�tutes will be responsible to include 
training report, submi�ed by the candidate in their annual 
report/ result.

7. Responsibili�es of the Trainees

· Be punctual

· Write all the works done/learning in a logbook

· Follow code of conduct and behave in a polite manner.

· Be honest and commi�ed towards organisa�on.

· Submit the project report a�er finishing the training.

· A�endance for the s�pulated training period is 
Compulsory.

· A�endance is not compulsory in project base training but 
the project needs to be submi�ed mandatorily. 



8. Responsibili�es of MPTDC Hotels/ Marke�ng Offices

· Conduct briefing before/ induc�on before the 
commencement of the internship.

· Record a�endance

· Verify the logbook

· Explain the Do's and Don'ts of the organisa�on to the 
interns.

9. Training will be conducted under the supervision of the unit 
head/ departmental head.

10. On comple�on of training the candidate will get the training 
report verified from respec�ve Unit Head/ departmental head 
before submi�ng the report to Deputy Director (Skill 
Development), MP Tourism Board.

11. On successful comple�on of the internship training MP Tourism 
Board will issue a cer�ficate and inform respec�ve training 
ins�tu�on.

12. From MP Tourism Board towards the interns. 

· No travelling expenses will be paid for reaching/ returning 
to the allo�ed training place. 

· No accommoda�on and food will be provided to interns.

· The trainees will be paid s�pend as per the following 
norms. 



· Apart from above, on requirements of any specific 
training, the s�pend will be decided by the management. 

· All the s�pends  will be transferred to the bank account of 
candidate through NEFT/RTGS.

13. Code of Conduct
All the candidates are expected to observe code of conduct keeping 
the image of MP Tourism in mind. 
The candidate found involved in any in-disciplinary/ illegal ac�vity 
will be liable to strict ac�on as per rule/law.

SN COURSES PERIOD

Post Graduate Diploma In 
Forestry Management

B.Sc (in Hotel Management )from 
IHM or SIHM / MBA/BBA/BA/
B.COM (Tourism)

Cer�ficate/ diploma/PG Diploma
in  Food Produc�on, F&B Service, 
Housekeeping/ hotel opera�ons 
from Food Cra� Ins�tutes & 
IGNOU

1

2

3

As per 
Requirement

As per 
Requirement

As per 
Requirement

Rs 5000/ Month

Rs. 2500/ month

Rs. 1500/ month

STIPEND/
TRAINEE
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